
       
 
 
 
 

 
December 19, 2002 

 
 
 
Dear Administrative Match Coordinator: 
 
SUBJECT: MEDICAID ADMINISTRATIVE MATCH PROGRAM AMENDMENT 
  The enclosed amendment must be signed and returned to MAA by  

January 31, 2003 or contract will be terminated 
 
Medical Assistance Administration (MAA) is reviewing the Office of Inspector General (OIG) audit 
report, and other federal clarifications from the Centers for Medicare & Medicaid Services (CMS) to 
determine necessary changes to the Medicaid Administrative Match Program.  Some of these changes 
significantly impact the program and must be addressed as soon as possible to reduce the audit risk. 
 
In order to expedite the needed changes, a contract amendment is enclosed. The amendment implements 
the following: 
 
o Medicaid Eligibility Rate (MER): 

o District-wide Free and Reduced Lunch:  This amendment incorporates the MAA letter dated 
November 14, 2001, which mandated use of the district-wide free and reduced lunch rate as the 
percentage of the Medicaid population (that is Medicaid eligible).  This is the current 
methodology. 

 
o A federal audit finding necessitates a change in the methodology for identifying the poverty 

factor used in determining program costs. The poverty factor used in calculating administrative 
match claims must be based on Medicaid data rather than school data (free and reduced lunch 
program data).  To comply with the federal requirement, MAA will establish an MER for each 
district by performing a single statewide-consolidated data match of each district’s student 
enrollment against the Medicaid database.  The process for such a match does not currently exist.  
MAA is conferring with OSPI on developing the methodology for the data match.  It is 
anticipated that the match process should be available early in 2003.  Until the MER is 
established by MAA, your district may continue to bill using the district-wide free and reduced 
lunch rate.  Once the MER is available, you will be notified of your district's MER.  Once 
established, the MER will immediately apply to all claims subsequently paid by MAA including 
invoices in process at that time.  

 
o Time Study and Documentation:  In order to comply with increased CMS documentation 

requirements, starting April 1, 2003, the time study tracking period is being expanded to a one-
month per quarter minimum.  In addition, more detailed documentation is required of the 
activities performed.  The time study tracking form has been revised to accommodate a new 
parallel coding system, identification of the student helped, and a description of the activity 
performed.  The new Time Study Daily Tracking Sheet will be the only acceptable 
documentation methodology.  MAA will provide mandatory training about allowable activities, 
the new Time Study Daily Tracking Sheet, and documentation requirements prior to 
implementation. Plans for training are in development. 
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o MAA Retains Three Percent of Reimbursement:  Due to the large number of contractors and 
federal/state requirements for program oversight and monitoring, MAA will retain three  percent 
of the Federal Financial Participation (FFP) effective with claims for February 1, 2003, and after. 
(Without these funds, MAA would be unable to provide proper oversight and would have to 
discontinue the program.) 

 
o Indirect Rate:  This amendment incorporates the MAA letter dated November 14, 2001, which 

mandated use of the OSPI unrestricted indirect rate for overhead costs claimed.  Additionally, 
CMS requires school districts to certify that costs claimed as direct costs do not duplicate those 
costs reimbursed through application of the indirect cost rate. 

 
o Federal funding source: Contract language is added to clarify that funding is provided under 

Federal Catalog Number CFDA 93.778.  Further, it has been determined that schools are  
subrecipients under the administrative match interlocal agreements and must comply with all 
subrecipient requirements. 

 
Enclosed are three copies of the amendment.  Please have the appropriate person for your district sign and 
date each copy and return them by January 31, 2003.  Send signed copies to: 
 

Sharon Lehnert Reddick 
DSHS/MAA 
P.O. Box 45530 
Olympia, WA 98504-5530 
 

After DSHS signs the agreement, DSHS will send you a fully executed copy for your records. 
 
Because these changes are necessary for compliance with federal regulations, the amendment is necessary 
in order to continue your current contract.  If MAA does not receive a signed copy of the amendment 
by January 31, 2003, it will be necessary for MAA to terminate your administrative match contract.  
 
Thank you for your cooperation. 
 
      Sincerely, 
 
 
 
      Diana Larsen-Mills, Manager 
      Family Services Section 
      Division of Program Support 
       
cc: School Superintendents 

MaryAnne Lindeblad 
Susan Lucas 
Leigh Frazier 
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